
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

I hope everyone is keeping warm in this cold weather and safe on the occasional icy roads. Hopefully 
this soon will pass and we can start to enjoy some warmer weather!  
 
As promised in past newsletters, I want to take this opportunity to update everyone on our progress 
with the KHRIS project. Please feel free to contact me if you have any questions! 
 
KHRIS Update: 
On February 13, 2008 the Blueprint was signed for the Kentucky Human Resource Information System 
(KHRIS). Now that we have a plan we are realizing that KHRIS will bring a tremendous amount of 
change to every employee. Some of the core users (HR administrators) will experience even more 
change. Not only will KHRIS change the way that we process payroll, personnel and benefits – it will 
provide opportunities for employees to maintain parts of their personal data themselves.  
 
Due to the integration of information and expanded capabilities with Employee Self Service (ESS), HR 
administrators will experience a change in duties. For example, on average there are 5,000 address 
changes a year processed through the Unified Payroll and Personnel System (UPPS). However, 
through ESS, employees will have the opportunity to submit their own address changes directly to 
KHRIS without necessary intervention by HR administrators.  
 
This is not to say that every employee will utilize this functionality, but we can certainly strive for 100% 
compliance. However, the net result will be that HR administrators will see a decrease in this particular 
job function, and therefore will be able to concentrate their time on other areas. This is just one 
example of a change opportunity, but with the capabilities of KHRIS, small changes coupled together 
will result in a different way that we conduct business. 
 
 

-KHRIS Update 
-Reorg Training  
 Reminder 
-Reinstatement  
 Privileges 
-Updated Benefits  
 Schedule 
-Annual  
 Leave/Performance  
 Evaluations 2007 
-Tenure Applications 
- Insurance Update 
-Employee Update 
-Payroll Schedules 
-Cabinet Directory 

 

Other examples of Blueprint Decisions: 
o       Total Workforce - KHRIS will provide the ability to see and report on individuals that make up the total state workforce, 

including contractors, "non P-1", etc.  
o       Backdated Actions (ability to retro pay) - KHRIS will allow an agency to easily backdate a personnel action, and if pay is 

affected, KHRIS will automatically calculate the difference and include on the next regular paycheck.  It will be on one 
paycheck, with a distinction for the retro pay. 

o       Grievances, Appeals and Disciplinary Actions - KHRIS will allow agencies to track grievances and board appeals.  For 
grievances, once entered into KHRIS, it will send a courtesy copy to the Appointing Authority, even though the actual 
grievance may be in the early stages.  This will allow for better monitoring of timelines.  KHRIS will provide the ability to 
report on disciplinary actions, such as suspensions and dismissals.  In addition, written reprimands will be recorded in 
KHRIS, providing a mechanism to compile reports. 

o       Through employee self service, employees will be able to initiate a request to attend a training class whether the course is 
offered by GSC, the employee's agency or another agency that is opening up enrollment to all employees.  In addition, 
once training records are saved in KHRIS, employees will be able to access their training records through ESS and view 
and/or print. 

o       KHRIS will provide an easier method to determine FMLA usage and eligibility.  Once sufficient time data is recorded in 
KHRIS, an agency HR Officer will be able to determine if an employee is eligible by having KHRIS determine whether the 
requisites (hours worked and months of service)are met. 

o       Through employee self service, employees will have the capability to record time entry, request leave and/or overtime, 
print their W-2 from the previous year, and have KHRIS calculate a possible payout of annual and compensatory leave 
balances. 

o       Time and Labor will be easier to report and track since KHRIS will provide additional attendance and absence codes. 
o       "Dual Employees" in KHRIS will exist under one record and will receive one paycheck for multiple positions.  FLSA 

compliance rules will need to be scrutinized by agencies since the Commonwealth of Kentucky is considered one 
employer.   

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Reinstatement Privileges 101 KAR 2:034: 
 

• Former merit employees have reinstatement privileges to the highest pay grade and title that they held full merit 
status in.   

 
• Former merit employees may be reinstated to the title and pay grade they held full merit status in provided they 

meet the minimum requirements for that title, and if a tested position, will not be required to test. 
 

• Former merit employees may be reinstated to other titles of the same pay grade or equal provided they meet the 
minimum requirements, BUT if a tested position  they never held status in that title they would have to test and 
score at least a 70. 

 
• If the title they held highest pay grade status has been changed to a new title and/or pay grade, they have 

reinstatement privileges to the current title and pay grade, provided they meet the minimum requirements for the 
current title.  

 
• There is NO REGISTER for reinstatements.  This means the former employee will need to make their own 

contacts with agencies in hopes of finding an agency willing to reinstate them.   
 

• Reinstatement certificates are generated by the Register Branch, Personnel Cabinet, at the request of an agency. 
 

• Reinstatement privileges are for life.  However, if a former merit employee retired or was dismissed for cause they 
DO NOT have reinstatement privileges. 

 
• Once reinstatement privileges are used they cannot be used again UNLESS a former merit employee has 

regained their merit status.  Meaning they have completed probation and have status again.  If they resign after 
being reinstated but do not complete their probationary period, if required, they forfeit their reinstatement and no 
longer are eligible to be reinstated again. 

 
• Former merit employees that resign and get reinstated within 12 months do not have to complete probation again.  

They retain their status as a full merit employee. 
 

• Former merit employees that resign ‘with prejudice’ do not have reinstatement privileges.  
 

• Former merit employees that return on a reinstatement and their return date is over one year since they left will 
have to serve a probationary period...and if they do not complete their probationary period they do not hold 
STATUS and are not entitled to another reinstatement. 

                                                                                                             

Reorganization Training:   
Just a reminder that on Monday, April 7, 2008 and Monday, April 14, 2008 from 8:30 a.m. until 11:00 a.m. the Personnel 
Cabinet’s Division of Employee Management along with the Governor’s Office for Policy Management will be conducting 
Cabinet/Agency Reorganization training for all state agencies.  This training will cover all aspects of the reorganization 
process as outlined in Chapter 7 of the P1 Manual. It is REQUIRED that each agency send a minimum of one merit 
employee to this training, UNLESS they currently have an employee who would have attended the last reorganization 
training which was offered in February of 2007.  
 
This training will take place at the State Office Building located at 501 High Street, in the 2

nd
 Floor training room. Attendees 

will be required to enter through the front entrance of the building and sign-in at the registration desk 
 
To register for this training, please email Terry Sullivan at Terry.Sullivan@ky.gov no later than Wednesday, April 2, 2008.  
Please provide her with your name, your agency and the date you prefer to attend. 
 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BENEFITS 
FULL-
TIME 

PART-
TIME               

(less than 100 
hours/per 

month) INTERIM 
PER 
DIEM COMMENTS 

Adverse Weather 
Usage X X X   

Must be made-up within four months. If 
not, remaining balance shall be deducted 
from annual and/or compensatory leave 
balances. 

Annual Leave X       

Amount increases by years of service; 
7.5/8.0 hours per month, first 5 years. 
Employee must meet work hour 
requirements to be eligible for leave 
accrual. 

Compensatory 
Leave X X X   

240 hours maximum/100% paid at 
termination. 

Court Leave X X X   
Granted with pay if not an employee-
initiated action. 

Credit Union X       
Can begin borrowing immediately upon 
employment and/or CCU membership. 

Educational 
Tuition X       

With probation completed, then agency 
decision. 

Health Insurance X       

State pays fixed amount, employee pays 
additional options. Coverage effective first 
of second month. 

Holidays X X X   

11.5 days a year (12.5 for Presidential 
Election). If holiday is on Sunday, then 
Monday off; if on Saturday, then Friday off. 

Life Insurance X       

State provides: $20,000. Optional available 
for purchase. Effective first of second 
month. 

Military Leave X X X   Fifteen days per year. 

Military Leave-
Spousal X X X   

Two days total. (One day given prior to 
spouse's deployment and one day given 
after spouse's return from deployment). 

Retirement 
(KERS) X       

(For non-hazardous duty) state provides  
at the rate determined by the Board of 
Trustees--currently 5.89%. (KRS 61.565).  
Employee provides 5.00% 

Sick Leave X   X   

After 10 yrs.-10 bonus days. After 20 yrs - 
additional 10 bonus days. No limit on 
accumulation-7.5/8.0 hours per month. 
Employee must meet work hour 
requirements to be eligible for leave 
accrual. 

Social Security X X X X 
Contribution (7.65% of salary) by 
employee and employer. 

Voting Leave X X X   
Reasonable time to vote; 4 hours 
maximum. 

Workers' 
Compensation X X X X 

Report immediately any injuries to 
supervisor. 

Benefit information highlighted in yellow was updated on 02/14/2008. 

Also available on the Personnel Cabinet website: http://personnel.ky.gov/stemp/benefits.htm 

 

Annual Leave/Performance Evaluations 2007: 
Just a reminder: In keeping with Personnel Memo 03-16, issued November 25, 2003, annual leave awarded as a result of 
Performance Evaluations for 2007 will be added to the April 30, 2008 paycheck and will be available for use on May 1, 2008. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Tenure Applications:   
February 16-29, 2008 payroll is when payroll officers need to enter any new Tenure applications. This is also the payroll that 
current members of Tenure have their yearly dues deducted. This will be reflected on the check they receive March 14th. We are 
still receiving numerous requests for accessing the link to print duplicate W-2’s so here is the link:   

https://pers102.personnel.ky.gov/register/home.aspx 
Insurance Update: 
Spectera Vision Insurance – Employees who wish to enroll in Spectera Vision should not contact Spectera directly. Instead they 
need to contact Susan at Preferred Benefits at 502-567-0156 or by email at susan@pbllc.net. She is the contact for all 
enrollment applications/changes in coverage for our employees. She can send the enrollment application/change forms by e-
mail. Employees who have claims questions/issues will need to contact Spectera directly. 
 
Employee Update: 
I’m sure most everyone was aware of Carol Kelien returning post-retirement to assist us during the W-2 rush. Sadly, I must say 
she has once again left and re-joined the world of retirement. We again wish her all the best. Her last day was Thursday, 
February 28, 2008. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


